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KoJieKc STHKY ¥ CTyK
pPaboTHMKOB MYHMIIMIIAJIBHOIO 610
yupexaenus «Jlerck
1. O6ume moM0KeHU
1.1. Kogekc 3TMKM M C/y)ke6HOro noBeieHUs: pabOTHUMKOB B MYHULIMITAJIbHOM OHOI)KETHOM
JOLLIKOJIbHOM 06pa3oBareibHOM yupexxaeHun «derckuit cag N° 9 «Kpucraumk» (ganee
- Kopekc) paspaboraH B cooTBeTCTBUMM C mosiokeHusamu Koncturyimy Poccuitckon
®epnepauun, Tpynosoro kopekca Poccuiickon @epepaunn, @epepaibHoro 3akoHa ot 25
nekabpst 2008 roga N° 273-03 «O npoTUBOAEMACTBUM KOPPYTILIMM», UHBIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuitickon @Depepaumm, M OCHOBaH Ha OOLIENPU3HAHHBIX
HPaBCTBEHHbIX MPUHIMIIAX ¥ HOPMaxX POCCUIICKOrO OOILIeCTBa ¥ rocyAapcTBa
1.2. Kopekc mpencrapiisger co60i CBOA OOUIMX NMPOGECCUOHANBbHBIX MPUHIMIIOB M IMPaBUII
MOBe/IeHMsI, KOTOPbIMM HAJIJIEKUT PYKOBOACTBOBATbCS BCEM pPabOTHMKAM HE3aBUCHMO
OT 3aHMMAaeMOM JO/DKHOCTH.
Kaknapiii paBOTHMK JO/DKEH MPUHMMAThb BCe HEOOXOAMMbIE Mepbl Ui COOIONeHMS
nonoxxeuui Kopekca, a kaxabii rpaxaanu Poccuiickoit Denepanium BripaBe OKUAATh
OT pabBOTHMKA TOBEJEHMS] B OTHOLUEHUSIX C HMM B COOTBETCTBMM C IIOJIOKEHUSAMU
Kopexkca.
1.4. Kogexc cayxutr dyHpmameHTOM mis (GopmupoBaHusi paboumx B3aMMOOTHOLLIEHUI B
OpraHM3alyy, OCHOBAHHbIX Ha OGLIENPUHATBIX HOPMax MOPaJM M HPaBCTBEHHOCTM.
Kopmekc mnpusBaH mnoBbICUTb 3()(EKTUBHOCTb BBIOJHEHUS pPABOTHMKAMM CBOMX
TPYIOBbIX O6si3aHHOCTe. 3HaHue U cobojieHne paboTHMKamu monoxkenuit Kopekca
SIBJISIETCS. OJHUM U3 KPUTEPMEB OLIEHKM KauecTBa UX MpodeCcCUOHATIbHOM NesATeIbHOCTU
Y TPYAOBOM IUCUMUIUIMHBI.
2. OcHOBHbIE 0053aHHOCTH, NPUMHIMITBI
Y IpaBMJIa CTY)KeOHOro MoBeieHUs1 pab0THMKOB
2.1. [lesTenbHOCTh OpraHM3alMM ¥ ee pabOTHMKOB OCHOBBIBA€TCS Ha CIEAYIOLMX
MIPUHLMIIAX TPOdeCCUOHAIbHOM ITUKMU:
~ 3aKOHHOCTb;
- npodeccuoHanmusm;
~ HEe3aBUCUMOCTD;
~ N06POCOBECTHOCTD;
~ KOHQUAEHIMATbHOCTbD;
- UH()OPMUPOBAHME;
- 3(GeKTUBHbBIN BHYTPEHHUIA KOHTPOJIb;
- CIIpaBeJIMBOCTb;
~ OTBETCTBEHHOCTb;
— 0OBEeKTUBHOCTbD;
- IOBepue, YBaskeHue 1 No6poKeIaTeIbHOCTh K KoJuleram o pabore.
2.2. B cootBercTBuM co crartbeit 21 TpynoBoro koaekca Poccuitckoit @enepanym paboTHUK
0b6s13aH:
~ NO6POCOBECTHO MCIIOIIHATh CBOM TPYAOBbIe OOSI3aHHOCTM, BO3JIOXKEHHbIE Ha HEro TPY/IOBbIM
JOTOBOPOM;
- co6/1I0AaTh MpaBuia BHYTPEHHEro TPYAOBOrO PaclopsiKa;
- CO6JIIOAATH TPYAOBYIO OUCLMIUIMHY;
~ BBITIOJIHSITH YCTAHOBJIEHHbIE HOPMBI TPY/a;

5 g Wi :,’.v ¢
N\ ai’tﬁlf?'?«l(p AJVIMK»

1.5

1.5

.


consultantplus://offline/ref=703D0F6A4A585E20E72C1EF23128A7498B2C5D0F7571CAB3675FC9ZBwCE

- cobmoIaTh TpeboBaHMs 10 OXpaHe Tpya 1 obecrieueHnIo 6e301macHOCTM TPY/a;

— O6epeskHO OTHOCUTBCSI K UMYIIECTBY paboTomaresis (B TOM 4MCjie K UMYIIECTBY TPEeTbUX JINII,

HaxopsIeMycss y paboromaresisi, ecjiv paboTojaTesib HECET OTBETCTBEHHOCTb 3a COXPAHHOCTD

3TOTO MMYIIIECTBA) U APYTUX PAOOTHUKOB;

- He3aMeIJINTeJIbHO COOOIINUTh paboTomaTesio MO0 HEeMOCPeACTBEHHOMY PYKOBOAMUTENIO O

BO3HMKHOBEHUM CUTYaIlMM, IPEACTABIISIONIEN YTPO3Y KU3HU U 3IOPOBbIO JIFOAEN, COXPAaHHOCTU

MMylllecTBa paboropaTtensi (B TOM UMC/IEe WMMYILIECTBA TPETbUX JIAI, HaXOISILIErocs Y

paboTtopareJis, ecyiv paboTomaTe b HeCeT OTBETCTBEHHOCTh 3a COXPAHHOCTb 3TOT'O MMYIIIECTBA).
2.3. PaboTHMKM, CO3HaBas OTBETCTBEHHOCTb IIepel TrpaskmaHaMy, OOIIEeCTBOM U

roCcyJ1lapCTBOM, IIPU3BaHbI:

- UCXOOUTh M3 TOrO, YTO IIpM3HaHMe, COOJIIOIEeHMe M 3alluTa IpaB M CBOOOH 4YeJoBeKa U

IrpaskIaHyHa ONPeNessiioT OCHOBHOM CMBIC/ M COAepsKaHMe IesTe/IbHOCTM OpraHu3alinii;

- coomonare KonHctutyimio Poccuiickonn  ®emepanmm, 3aKOHOHATEIbCTBO — Poccuiickon

@epneparn 1 SImano-HeHellkoro aBTOHOMHOTO OKpyTa, He JIOMyCKaTb HapyllleHue 3aKOHOB U

VMHBIX HOPMATMBHBIX IIPaBOBbIX AaKTOB MCXOHS U3 TOJMUTUYECKOM, SKOHOMMUUYECKON

11eJ1ecO06Pa3HOCTH JIMOO MO MHBIM MOTUBAM;

- obecreunBaTh 3OGEKTUBHYIO pabOTy OpraHM3aLyn;

— OCYIIECTBJIITh CBOIO [EsITeJIbHOCTh B Tpefejax IIpeaMeTa WU ILieJieil JesTeTbHOCTU

OopraHu3anyu;

- IpY  VCIIOJTHEHUM TPYIOOBBIX OOSI3aHHOCTEM HE OKa3bIBaThb IPEANOUTEHNSI KaKUM-IMOO0

MpodeCCHOHAIbHBIM WJIM COLMAJbHBIM TI'PYIIaM M OpraHM3alusM, ObITh HE3aBUCUMMBIMU OT

BJIMSIHUS OTHEIbHBIX TPasKIaH, MPodeCCMOHATbHBIX WM COLMATIbHBIX TPYIII M OpPraHM3alnii;

- UCKJIIOYAaTh [EeNCTBUSI, CBSI3aHHbIE C BJMSIHMEM KaKUX-TMOO JIMYHBIX, MMYIIECTBEHHbIX

(bMHAHCOBBIX) M WMHBIX MHTEPECOB, MPENITCTBYIOMNX AOOPOCOBECTHOMY MCIIOJHEHUIO VMU

JOJIKHOCTHBIX 00SI3aHHOCTEN;

- coboIaTh 6eCIPUCTPACTHOCTD, MCK/TIOUAIOITYI0 BO3MOXKHOCTD BIMSIHUSI HA UX JeSITeIbHOCTD

pelleHnii MOJIUTUYECKUX MTapTUii U OOIIECTBEHHBIX OObeIVHEHNIA;

- cobJ1I01aTh HOPMbI TPOGECCHMOHAIBHOM STUKU U IIPaBuUJjia JeJIOBOrO IOBeIeHMS;

— MPOSIBJISITb KOPPEKTHOCTDh ¥ BHUMATEJIbHOCTh B OOpallleHny C rpakgaHaMy U JTODKHOCTHBIMMU

JIAIIAMMU;

- MPOSIBJISITh TEPIMMOCTb M yBa’keHue K OObI¥asM M Tpaauiusam HapomoB Poccum u mgpyrux

rOCyJapCTB, YUYMTBIBaTb KYJIbTypPHbIE ¥ WHbIE OCOOEHHOCTM PAa3JIMUHBIX STHUYECKUX,

COIIMA/IbHBIX TPYIII " KOHeccuii, C1oco6CcTBOBATh MEKHAIMIOHAJIbHOMY "

MEXKOH(eCcCMOHaTbHOMY COTJIacuio;

- BO3JEpP>KMBAThCS OT IOBENEHMsI, KOTOpPOe MOIJIO Obl BbI3BaTh COMHEHME B JTOOPOCOBECTHOM

VCITIOJTHEHUY PabOTHMKOM TPYAOBBIX OOSI3aHHOCTEMN, a TaKKe 136eraTb KOHQIMKTHBIX CUTYaIUN,

CITOCOOHBIX HAHECTH YIIep6 ero penyTalyuu Uinu aBTOPUTETY OpraHu3alni;

- HEe MCHOJIb30BaTh [JO/KHOCTHOE IIOJIOKEHMe [JIS OKasaHus BIMSHUS Ha JeITebHOCTb

rOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJI€HMsI, OpraHMU3alnii, JOIKHOCTHBIX

JIALL ¥ TPAsKIAH IPU pellleHuy BOIIPOCOB JIMUHOIO XapaKTepa;

- BO3JEpPKMBATbCS OT NyOJMUHBIX BbICKA3bIBAHMI, CYXKIEHUM U OLIEHOK B OTHOIIEHUMU

IeITeJIbHOCTY OpraHM3allny, PyKOBOAMTEISI OPraHu3aluM, €I 3TO He BXOAUT B JO/DKHOCTHBIE

006SI3aHHOCTU pPabOTHMKA;

- cOOIONAaTh  YCTAaHOBJIEHHbIE B OpraHM3alMy TIpaBwia IPEJOCTaBJIEHUST  CITY>KeOHO

mMHboOpMaIMM 1 MyOINYHBIX BBICTYTJIEHUI;

— YBa)XXUTEJIbHO OTHOCUTBCS K JIeSITeJIbHOCTU TPEICTaBUTelell CPeICTB MacCOBOM MH(opMarm

1o MHGOPMMPOBAHMIO OOILeCTBA O paboTe OpraHMsalyM, a TaKKe OKa3bIBaTh COMENCTBME B

MTOJTyYEeHUM JOCTOBEPHOM MH(OpMaIy B YCTAHOBJIIEHHOM TOPSIZIKE;

- IPOTUBOMEMCTBOBATD MPOSIBJIEHNSIM KOPPYIILIMU U IPeOIIPUHMMATD MEPbI IO ee MPOPUIaKTUKE

B MOPSIZIKE, YCTAaHOBJIEHHOM 3aKOHO/IaTEeJIbCTBOM O TTPOTUBOAEMCTBUM KOPPYIIIINNA;

- IPOSIBJISITb TIPUM MCIIOJIHEHUM TPYIOOBBIX OOSI3aHHOCTEM YECTHOCTb, OECIpPUCTPACTHOCTh U

CIIpaBeIJIMBOCTh, HE MOMYCKaTh KOPPYIIIMOHHO OIACHOTO MOBeneHus (TOBeOeHMsl, KOTOpoe
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MOYKET BOCIIPMHMMATBCSI OKPY’KAIOIIMMM Kak obelllaHMe VI TMpeAJjIosKeHue JauM B3SITKM, Kak
corJiacue MPUHSITb B3ITKY WM Kak MPochba O Aade B3SITKU JiMOO KaK BO3MOYKHOCTb COBEPIIUTh
MHOE KOPPYIIMOHHOE ITpaBOHAPYIIIEHNE).

2.4. B 1esiax MpOTUBOJEICTBUS KOPPYIILMY PAOOTHUKY PEKOMEHTYeTCS:

- YBeIOMJISITh paboTonaTesiss, OpraHbl MPOKYpPaTypbl, ITPaBOOXPAHUTEIbHbIE OpPraHbl 060 BCex
crydasx oOpaleHusi K pabOTHMKY KaKUX-TMOO JIMIL B IEJSIX CKJIOHEHUSI K COBEPIIEHMIO
KOPPYILMOHHBIX PaBOHAPYILIEHWUIT;

- He TOJIyyaTb B CBSI3M C MWCIOJHEHMEM TPYAOBbIX OOSI3aHHOCTE) BO3HArpakAeHUsl OT
busmyecknx M OpUIMUECKUX Jinl (TMMOZAPKM, AEHEXXHOe BO3HArpaskgeHMe, CCYAbl, YCIYTU
MaTepuaJbHOTO XapaKTepa, IJIaTy 3a pasBJIeUeHMs, OTMAbIX, 3a ITOJb30BaHME TPAHCIIOPTOM U
MHbIE BO3HAr PKIEHNMS);

- MPUHMMATh Mepbl 1O HENOMYIIEHWIO BO3HMKHOBEHMSI KOHQUIMKTa WHTEPECOB U
YPeryJMpoOBaHMIO BO3HMKIINX CydaeB KOHQUIMKTA MHTEPECOB, HE NOMYCKATh MPYU MCIIOJHEHUN
TPYIOBBIX OOSI3aHHOCTEM JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpasi TPUBOIUT WM MOXKET
MPUBECTM K KOHQIMKTY MHTEPECOB, YBEAOMJIATb O BO3HMKIIIEM KOH(MJIMKTE MHTEPECOB WM O
BO3MOYXHOCTY €r0 BOSHMKHOBEHMSI, KaK TOJIbKO €My CTaHeT 006 9TOM M3BECTHO.

2.5. PaboTHuK MoOKeT oOpabaThiBaTh M IlepefaBaTh CIYKeOHYI0O MH(POpMAIMIO TPy
cOOJIIOAEHMM MTEICTBYIOIIMX B OpraHM3aluuy HOPM U TpeOOBaHWUM, IPUHSATHIX B
COOTBETCTBUM C 3aKOHOAATebCTBOM Poccuiickon @eneparin.

PaboTHuk 006s13aH TPUMHMMATh COOTBETCTBYIOIIME Mepbl IO ObOecredyeHuto 6e30MacHOCTU U
KOH(DUAeHIMaJIbHOCTM MHGOPMAIMK, 3a HECAHKI[MOHMPOBAHHOE pasrJiallleHue KOTOpPOM OH
HeCeT OTBETCTBEHHOCTb MM (M) KOTOpasl CTajia M3BECTHA €My B CBSI3M C MCIIOJIHEHUEM UM
TPYIOBBIX OOSI3aHHOCTEI.

2.6. PaGOTHMK, HaMeJIeHHBbI OpPraHM3alMOHHO-PACIOPSIANTEIbHBIMY TTOJTHOMOYMSIMU  T10
OTHOILIEHMIO K APYrMM pabOTHMKAM, IO/DKEH CTPEMUTbCS ObITb IJISI HUX 0Opasiom
npodeccruoHasM3Ma, Oe3yMmpevHoy pemyTaluu, CIocoOCTBOBaTh (HOPMMPOBAHMIO B
opraHusanyuy JmMbo ee mompasgeseHuy OaronpusaTHOro mjs 3¢G@eKTMBHOM pabOoThbI
MOPaJIbHO-TICUXOJIOTMYECKOTO KJIMMarTa.

2.7. PaboTHUK, HaAeJeHHbI OPraHU3alMOHHO-PACIOPSIANTEbHBIMM TOJIHOMOUMSIMU  T10
OTHOIIEHMIO K IPYTUM pabOTHMKAM, ITPU3BaH:

- IPMHMMATb Mepbl TO TPEemyNpPEeXIEHUIO KOpPYMIMM, a TakXKe Mepbl K TOMY, UYTOObI
MOAYMHEHHbIE €My pabOTHUKM He TOMyCKaJIX KOPPYIIMOHHO OIACHOTO TOBEHEHMsl, CBOUM
JIMYHBIM [TOBEJIEHMEM TOAABaTh MIPUMEP YeCTHOCTH, 6eCIIPUCTPACTHOCTH U CITPABEIJIMBOCTY;

- He JOIyCKaTh CJIy4aeB MPUHYKIEHMS] PaOOTHMKOB K YUACTUIO B IESITETbHOCTY TOJIUTUIECKIAX
MapTuiA, OOIIECTBEHHbIX OObEAVMHEHMI Y PEIUTMO3HbIX OPraHM3alNii;

- B TIpemesiax CBOMX IIOJJTHOMOYMM TMPUHMMATb Mepbl [0 IIPeIOTBPAIEHUIO WU
YperyMpoBaHNIO KOH(JIMKTA MHTEPECOB B CJIyYae, €C/IM €My CTaJIO M3BECTHO O BOSHUMKHOBEHUM
y pabOTHMKA JIMUYHOM 3aMHTEPECOBAHHOCTM, KOTOpasi INPUBOOUT WJIM MOMKET IPUBECTU K
KOH(IMKTY MHTEPECOB.

3. PexkomeHJaTe/IbHbIE ITMUECKNE MPABI/Ia MIOBEJEHUSI PAaOOTHIMKOB

3.1. B cBoem moBemeHUM pabOTHUKY HEOOXOAVMO WCXOOUTb W3 KOHCTUTYIIMOHHBIX
MOJIOKEHUI O TOM, UTO UeJIOBEK, ero MpaBa ¥ CBOOOABI SIBJISIFOTCS BbICIIIEN [[EHHOCTBIO U
KaKIbI IPasKJaHMH VIMEET MPaBO Ha HEMMPUKOCHOBEHHOCTb YaCTHOV JXU3HU, JIMUHYIO U
CEMEITHYIO TalHY, 3aIlUTy YeCTU, TOCTOMHCTBA, CBOEro TOOPOro MMEHM.

3.2. B cBoem noBeneHnM pabOTHUK BO3IEPSKUBAETCS OT:

- JIOOOTO BUAA BBICKA3bIBaHMII M AEMCTBUIM OMCKPMMMHAIIMOHHOTO XapaKTepa I0 Mpu3HaKaM
1moJjia, BO3pacTa, pachbl, HAIMOHAJIIBHOCTH, SI3bIKA, TPakAAaHCTBA, COIMAIbHOIO, UMYIIECTBEHHOT'O
MJTM CEMEITHOTO TTOJIOXKEHMSI, TIOJIUTUUECKUX VIV PEJIUTUO3HBIX ITPEIITOUTEHNI;

- rpyboCTH, MPOSIBIIEHUI TTPeHeOPeXXUTETbHOTO TOHA, 3aHOCUMBOCTH, MPEIB3SIThIX 3aMedYaHUi,
TIpeIbsIBJIEHNST HEIPaBOMEPHBIX, HE3aCTy KEHHbIX OOBMHEHMIA;

— YIpo3, OCKOPOUTETbHbBIX BbIpAXKEHMIA WIIN PEIUINK, AeMCTBUN, MPENITCTBYIOIINX HOPMaJIbHOMY
OOIIIEHNIO YT TTPOBOLIMPYIOIIMX ITPOTUBOIIPABHOE MTOBEIEHNE;
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- IPUHATKS TIMILIYM, KYPEeHWUs] BO BpeMs CJIY>KeOHBIX COBeIaHui, Gecell, MHOTO CJIy>KeGHOTro
001IIeHMS C rpakaaHaMM.

3.3.

PaborHukM IIPU3BaHbI CII0COOCTBOBATH CBOUM CJ'IY)KE6HI)IM IoBeaeHnemM yCTaHOBJICHUIO
B KOJIVIEKTUBE [OeJIOBbIX B3aMMOOTHOILIEHUIT U KOHCTPYKTMBHOI'O COTpYOHNMYECTBA OAPYT C

IPYTOM.

PaboTHuku OOJI>KHBI OBITb BE>XJ/IMBbIMMU, ,E[O6I)O)Kef[aTeJ'IbeIMI/I, KOpPPEKTHbIMM, BHMMATE/JIbHbIMU
U MPOMABJIATb TEPIIMMOCTD B O6I_I_leHI/II/I C I'pa’kKaaHaMM 1 KOJIJIETaMMA.

3.4.

Buemmuuit  Bua  paboTHMKA TIpM  MCIOJHEHUM MM TPYOOBbIX OOS3aHHOCTEN B
3aBUCUMMOCTY OT YCJIOBMM TPYAOBOM [EATEIbHOCTY MOOJDKEH CIIOCOOCTBOBATH
YBOKUTEIbHOMY OTHOIIIEHMIO TPaskJaH K OpraHu3aluy, a Takxke, Py HeOOXOIMMOCTH,
COOTBETCTBOBATh  OOILENPUMHATOMY  HEJIOBOMY  CTMJIIO, KOTODBIM  OTJIMYAIOT
CIEP>KAaHHOCTD, TPAAUIIMOHHOCTb, aKKYPaTHOCTb.

4. OTBeTCTBEeHHOCTh 3a HapyueHue mosoxxennit Kogekca

4.1.

4.2.

4.3.

4.4.

4.5.

Hapyiienne paboTtHukamMy TOJIOsKeHUM Hacrtosiero Komekca momieskUT MOPaJIbHOMY
OCYXKIEeHMI0 Ha cobpaHmusx (coBellaHusX, KOHpepeHIUsIX), a B CIydYasx,
MpeayCMOTPEHHbIX (demepaibHbIMY 3aKOHaMM, HapylleHue moyoxkenmii Kogekca Biieuer
MpMMeHeHMe K pabOTHUKY Mep IOpUINYECKOM OTBETCTBEHHOCTH.

Cob6monenne paboTHMKOM TMojiokeHMt Komekca yumuTbhIBaeTcsl TpyU Ha3HAYEHUU
MTOOIIPEHI, TIPU HAJOXKEHUM OUCUMUIUIMHAPHBIX B3bICKAHMII, a TakKke IIPM OIeHKe
3¢ PeKTUBHOCTU €ro AesTeJIbHOCTH.

Hapyienne nmpaBu aHTUKOPPYILIMOHHOTO ITOBEIEHMS BIeUeT IIPOBeeHe CIY;KeOHOrO
pacciefoBaHMsI IO  OOCTOSITEJIbCTBAM  BO3HMKHOBEHMSI  KOPPYITLMOHHO-OITACHOM
CUTYyaIUMN.

PaboTHMKM B  3aBUCMMOCTM OT TSDKECTM COBEPIIEHHOTO TIPOCTYINKA HECYT
OUCHUIUIMHAPHYIO, aIMMHUCTPATUBHYIO, TpakIaHCKO-TIPAaBOBYIO ¥  YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit @epepannin.

Eciyu paboTHMK He yBepeH, KaK He0OXOIMMO MOCTYIIUTh B COOTBETCTBUM C HACTOSIIVM
KomekcoM, OH mO/mKeH OOpaTUTHCS 3a KOHCYJIbTalyeln (pa3bsiICHEHUSIMM) K CBOEMY
HEIIOCPeJICTBEHHOMY  PYKOBOAMTEIID JMOO B  KaApoBOe WM  HOPUANUYECKOE
rofpasfieJieHe OpraHm3anum, JMb0 K JODKHOCTHOMY JIMITY, OTBETCTBEHHOMY IO
MpodMJIaKTUKE KOPPYIIVMOHHBIX ¥ MHBIX ITPaBOHAPYIIIEHMIA.



