Pacemorpeno YTBepxaeHo
Ha 00meM coOpaHuu TPy I0BOTO IIpukasom 3asenyiomero MBJIOY

kojuiektiBa MBJIOY Ne 9 «Kpucrammmx» N6 9 YUCTRIUTHK
npotokoa Ne 6 ot 29.05.2018r 52018, Ne 108-0
/ ‘/ C\k YecHOKOBa

«Jlerckmii cag Ne 9 «Kpucrammk»

I. O0mue moI0KeHHus

1.1. Hacrosmee IlonoxeHue o mnopsiike paccMOTpeHHs oOpameHuit rpaxaaH (naree —
[Tonoxenune) B MBJIOV Jlerckuii cag Ne 9 «Kpucramumuk» (nanee - YupexaeHue),
paspaborano B cooTBeTcTBHH ¢ KoncTuTynuei Poccuiickoii ®enepanuu, GpenepaabHbIMA 3aKOHAMHE OT
2 mas 2006 roma Ne 59-®@3 «O mnopszake paccMoTpeHHs oOpameHu# rpaxzaan Poccuiickoit
Oenepauun», ot 27 uona 2006 roma Ne 152-03 «O nepcoHaNbHBIX AAHHBIX», 3aKOHOM SIMaiio-
Henenxoro asronoMHoro okpyra ot 28 centsaops 2017 Ne 60-3A0 «O nONONHUTENBHBIX FapaHTHSIX
npaB rpaxad Ha oOpauenue B SImano-HeHerkoM aBTOHOMHOM OKpyTe».

1.2. TlonoxeHue ompezenseT MOPAAOK pacCMOTPeHHs OOpalleHHi rpakaaH NOJDKHOCTHBIMH
JMIAMH YYpEeXICHHUsS, OPraHU3allMy JIMYHOIO IpHEMa TpaXJaH B YUPEXICHHH, OCYIIECTBIICHHS
KOHTPOJII 3a CPOKaMH pacCMOTpEHHsi oOpallleHHH, BeAeHHs ydera oOpamieHHifi ¥ OTYETHOCTH,
XpaHEHHs] MaTepHAJIOB PaCCMOTPEHHBIX 0OpaleHUu# rpaXk/iaH.

II. PerucTpanusi nocTynHBIIAX MHCbMEHHBIX 00pamieHHii rpaxian

2.1. OGpainenre MOXKET MOCTYIIUTh B Y UPEXKICHUE U1 pACCMOTPEHHUS:

- JINYHO OT IPaKJaHUHA;

- I0CTABJIEHO NPECTaBUTENIEM IPaXKIaHHHA,;

- B NUCbMEHHOH ¢opMe HIM B (hopMe 3IEKTPOHHOTO JOKYMEHTa B BHJE MPEIIOKCHHS,
3asBJICHUS WJIH XKaIo00bl, a Takxke B popMe YyCTHOro oOpaleHus;

- C COIPOBOAMTENIBHBIM JOKYMEHTOM OT JO/DKHOCTHBIX JIMIl JenapTaMeHTa oOpa3oBaHHs
Anmunuctpanuu ropojga Canexapaa, aenapramenta obpaszoBanus SImano-HeHenkoro aBTOHOMHOTO
okpyra, AxMuHHCcTpanuu ropofa Canexapja, HHbIX FOCYAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYIIPaBJICHHs WM APYTHX JO/DKHOCTHBIX JIMIL.

2.2. [TuceMenHOE oOpaleHue NoIIeKUT 00s3aTeIbHOM PErHCTPalliy B XKypHAJIe PETHCTPAIlHN
IMMCbMEHHBIX oOpamenuii rpaxxaan (npunoxerue Ne 1 k HacrosimeMy [TonoxeHu0) B Tedenue 3 qHei
C MOMEHTA [OCTYIUICHHS B Y UpeXICHHUE.

[Tocne perucrpanuu oOpalleHuss B NPaBOM HHXKHEM YIUIy JIMIIEBON CTOPOHBI MEPBOrO JIMCTA
NPOCTaBJIsI€TCS PErHCTPAllMOHHBIN IITAMI C yKa3aHHEM HOMepa W JaThl perucrpauuu. B cioydae
HEBO3MOXKHOCTH IIPOCTABJICHHUS INTAMIIa B YKa3aHHOM MECTe, OH MOJXeT OBITh IPOCTABJICH Ha JIIOO0M
cBOOOJTHOM OT TEKCTa MECTe MPaBOH MOJIOBHHEI JIUCTA.

2.3. OTBETCTBEHHBIM JIMIIOM, HAa KOTOPOE BO3JIaraloTcsi 00s3aHHOCTH IO AEJIONPOM3BOACTBY U
CIpaBOYHOM paboTe 1Mo oOpalleHHsIM IrpaXk/aH, y4eTy H OpraHM3alliid pacCMOTPEHHS MHUCHMEHHBIX H
YCTHBIX OOpaleHuii rpakaaH, NOArOTOBKE aHATMTHYECKON M CTaTHCTHYECKON HH(POPMALHH, SBIISETCS
CIEIHAIUCT IO KaJIpaM.

2.4. Jlenonpou3Bo/ICTBO, B YaCTH PacCMOTPEHHUs OOpalleHHi rpakaaH, BEACTCA OTACIBHO OT
JPYTUX BHJOB JICJIONPOU3BO/ICTBA.

2.5. Obpamenns rpaxJaH PErHCTPUPYIOTCS ¢ 00s3aTeIbHBIM yKa3aHHEM DPEKBH3HTOB: JAThl
NOCTYIUICHHs: oOpalneHus, GaMUINK, HHHIHATIOB 3asiBUTENIS, IOYTOBOTO aJpeca 3asBHTENs, KPaTKOro
cojepkaHus oOpameHus, paMHINH, HHHIHAIOB JOJDKHOCTHOIO JIMIA, KOMY NepeaHo obpalieHue
JUISL PACCMOTPEHHS], COJIEPXKAHUE PE30JIIOIHH JO/DKHOCTHOIO JHIA (KpaTKoe CoJepKaHue MOpydYeHHs,



CPOK WCIOJHEHHUS TIOpY4YEHHUs), OTMETKa O pe3yJbTaTax pacCMOTpeHus oOpamieHus (mara
HaIlpaBJICHUS OTBETA 3asIBUTEIIO, UCXOISAIINIA HOMEP U KPAaTKOE CO/Iep’KaHNE OTBETA).

Perucrpanuonnas Hymepaius TUCbMEHHBIX oOpareHuii TrpaxaaH npousBoautcs ¢ 01 saBaps
1o 31 nexabps €XKEroAHO HApaCTAIOIIMM UTOrOM, HauuHas ¢ «Ne 1.

KonnekruBHbie 00paiieHus: perucTpUpyOTCs B TAKOM K€ MOPSIKE, TOJIBKO B rpade «IaHHbIe
3asgBUTEIS» YKa3bIBaeTcs MHAEKC «Koi» M ModToBBIN ajnpec, M0 KOTOPOMY JOJDKEH OBbITh HalpaBiieH
OTBET Ha oOpallleHue.

2.6. Peructpanmmm W y4yeTy NOJUIekKAT BCE IOCTYNMBIINE (IIOYTOBBIM OTIPABICHUEM,
JIEKTPOHHOU MOYTON, (PaKCUMIIIBHOMN CBsI3bI0, O ceTu «VHTepHeT») oOpallleHus: rpakaH, BKIItoYas
U Te, KOTOpbe MO (popMe HE COOTBETCTBYIOT TPeOOBAaHUSIM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM
Poccutickoit deneparuu 11 MUCbMEHHBIX OOpaIeHM.

2.7. TloBTOpHBIM cuMTaeTcs oOpaleHne, MOCTYIHUBIIEE OT OJHOIO M TOTO K€ JIHMIA, B OAHO H
TOXKe YupexkeHue, K OMTHOMY U TOMY e JI0JKHOCTHOMY JIMILY, IO OJIHOMY U TOMY K€ BOIPOCY.

[ToBTOpHBIE OOpalieHUs] TpakJaH YYUTHIBAIOTCS 0] PETHUCTPAIIMOHHBIM HOMEPOM IEPBOTO
oOpareHus ¢ fo6aBieHueM autepa (Harpumep, «15/1).

He cuunTaroTcs MOBTOPHBIMH OOpaIleHUsi OJHOTO M TOTO K€ aBTOpa, TPYIIBI TpakIaH
(KOJIJIEKTHBA), HO 110 Pa3HBIM BOPOCAM.

2.8. JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 33 PETHCTPALNI0 00palleHHuid, 3aperuCTPUPOBAHHBIC U
0o(OpMIICHHBIE B YCTAHOBICHHOM MOpsAIKE oOpallleHus: TpaXkJaH HampaBlseT He nmo3aHee 1 pabouero
THS C JaThl PETHCTpaliy OOpAalIeHWH Ha PE30JIIOLHUIO 3aBEAYIONIEMY YUpEXJICHHEM, a B €ro
OTCYTCTBHE — JIUILY, UCIIOJHSAIONIEMY 00SI3aHHOCTH PYKOBOIUTEISL.

2.9. Ilopyuenue (pe3onronusi) 3aBEAYIOLIEr0 YUpexACHUsS WIW JIMIQA, HUCIOJHSAIOILIEr0 €ro
00s13aHHOCTH, O(OPMIISICTCSI HAa TMEPBOW CTpaHUIE OOpAIEHUS WM COMPOBOIUTEIHLHOM IHCHME B
pYKOIUCHOH (opMme.

He nonyckaercst ohopMiIsiTh HOpyUYEHHE HAa TEKCTE OOpaICHUS.

2.10. ITopyuenue (pe30JIr0Iusl) U3JIaraeTcs JJAKOHMYHO, YETKO U HE TPEOYeT JOMOJIHUTEIbHBIX
pa3bsICHEHUI; B COCTaB MOPYUYECHUS JOKHBI BXOJIUTH CIEAYIONINE JIEMEHTHI: (haMUIHs UCTIOTHUTENS
(ucnosHUTENEH ), COJIEpIKAHIE MEPOTIPUSATHIA, CPOK MCIIOTHEHHUS IOPYYCHUS, IIOATHUCH, J1aTa.

B ciyudae, korma mopyueHue JaHO HECKOJIBKMM HCIIOJHUTENSM, OCHOBHBIM HCIIOJHUTEIEM
SIBIISIETCS JIMIIO, YKa3aHHOE B TIOPYYECHUHU TEPBBIM, €CIIM HE OTOBOpPeHO MHoe. EmMy mpenocraBisercs
IPaBO CO3bIBA COUCHIOIHUTENEH U KOOPMHALUHU UX pabOTHI.

2.11. OOpauieHre ¢ MOPYYECHHEM 3aBEAYIOMIETO YUPEXKICHUs TepeaacTcss IOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a PETMCTPALUIO OOpaIeHNH, JUIsl OCTeyIoIIeil pacChbUIKM U KOHTPOJISL.

2.12. 3anpemniaercs HampaBiSTh >KanoObl Ha PAacCMOTPEHUE TEM JOJKHOCTHBIM JIHIIaM,
peleHus u AeicTBUs (6e3/1eiCTBIE) KOTOPBIX 00KATYOTCS.

2.13. Ecnu B oOpaitieHuu coJiep:kaTcsi BONPOCHl, BXOJAIINE B chepy ASSITENbHOCTH HECKOIBKUX
pabOTHUKOB, TO OOpallleHHe KONMPYETCsl M HANpaBIsIeTCs KaXJIOMy paObOTHHMKY JAJsl pacCMOTPEHUS
BOIIPOCOB B YaCTH, MX KacaromIeics.

2.14. 3aBenyromuii YupexaeHus Jau00 JMIO, HUCIOJNHAMOLIEE €ro 0O0S3aHHOCTH, BIIpaBe
paccMOTpeTh OOpaIIeHne JTUIHO.

2.15. 3apeructpupoBaHHBIE OOpalleHUs TpaxKJaH [epelalTcsl Ha  PacCMOTpEHHe
UCTIOJTHUTEIISIM TI0J] POCITUCH B KypHAJIe.

I11. TpeGoBanusi kK NUCbLMEHHOMY 00paIIEHUIO

3.1. I'paxk1aHuH B CBOEM MUCHMEHHOM OOpallleHUH B 00s3aT€IbHOM MOPSAKE YKa3bIBaeT JUO0
HAaUMEHOBaHHUE YUPEXKJEHHUs, B KOTOPOE HAaIMpaBIIsIeT MUCHbMEHHOE oOpalienue, 1o haMuinio, uMms,
OTYECTBO COOTBETCTBYIOLIETO JODKHOCTHOTO JIMIA, a TakkKe CBOM (DaMUJIMIO, UMS, OTYECTBO
(mocnenHee - TMpU HAIMYUU), TIOYTOBBIA aJpEC, MO KOTOPOMY JOJDKHBI OBITh HAINpaBJICHBI OTBET,
yYBEJIOMJIEHHE O Mepeajipecallui OOpalleHus], U3/1araeT CyTh MPeaIoKEHUs, 3asBICHUS WU KalloObl,
CTaBUT JIMYHYIO MMOJIUCH U JaTy.

3.2. B ciyyae HEoOXOAMMOCTH B TIOATBEPIKJEHUE CBOWX JOBOJIOB T'PaKJIAHWH TMpHUJIAraeT K
MUCbMEHHOMY OOpAIeHUIO JOKYMEHTBI M MaTepHaIIbl THOO0 UX KOIUH.

3.3. OOpamenue, TMOCTyNHBIIEEe B YUPEKICHHE WIA TOJDKHOCTHOMY JHUIly B (opme
AJIEKTPOHHOIO JOKYMEHTA, MOJJIEKHUT PACCMOTPEHUIO B IOPsIKE, yCTaHOBICHHOM {DenepaibHbIM
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Denepauun».

B oOpamenun rpakmaHuH B 00S3aTEIbHOM TOPSIKE YKa3bIBaeT CBOM (HaMHIIUIO, WM,
OTUeCTBO (TIOCNEAHEE - MPH HATUYHH), aIpeC SJIEKTPOHHOW IMOYTHI, MO KOTOPOMY JOJKEH OBITh
HaIpaBJieH OTBET, yYBEJOMIIEHHWE O Iepeajpecanuu oOpamieHus. ['pakJIaHUH BIpaBe MPHIOXKUTH K
TaKoMy OOpaIIeHHIO HEOOXOIMMBIC TOKYMEHTHI U MaTEpUasbl B JJIGKTPOHHOU (hopMme.

3.4. OOpamenue, coiaepkaliee HETOYHOE HAWMMCHOBaHHE YUPEKICHUS, HAUMEHOBAaHUE
TOJKHOCTH ®  (Wwin) (QaMuiInu, WMEHH, OTYeCTBa JODKHOCTHOTO JIMIA YUPEXKICHUS, HE
MPEMSTCTBYIOIIEE YCTAHOBJICHUIO HAWMEHOBAHMS YUpexJACHHUS WIM JOKHOCTHOIO JIMLA, B ajpec
KOTOPOTO OBLIIO HAMPABJICHO O0pAIEHHUE, TOICKHUT 0013aTEIILHOMY PACCMOTPEHUIO.

3.5. B cnyuyae BBISIBICHHUS MPU BCKPHITUM KOHBEPTa HECKOJIBKUX OOpallleHui OT OJHOTO JINOO
OT pa3HbIX TPAXKJIaH PETUCTPAIIUH TIOJUICIKUT KaXkKI0€ OOpalICHHE B OTICIHLHOCTH.

3.6. OOpaiienue, B KOTOPOM OTCYTCTBYIOT CBEJCHUS O MPEACTaBUTENE, YIIOJHOMOYECHHOM Ha
MPEJICTABIICHHE WHTEPECOB TPaKJaH MPH PACCMOTPEHHHM KOJUIGKTHMBHOTO OOpAallleHHs], IMOJICKHT
paccMOTpeHu0. B3anMopelicTBUe COOTBETCTBYIOMIETO YUpPEXKICHHS M (WIM) JOJBKHOCTHOTO JIMIIA
YapexaeHus OCYIIECTBISIETCS ¢ TPaKIAHUHOM, ajpec KOTOPOro yKa3aH B OOpalleHHH U TOAINHCH
KOTOPOTO CTOUT MEPBOIA.

3.7. llpekpaiieHue pacCMOTPEHHS TaKOro OOpalieHusT MOXKET TPOU30UTH TOJBKO IO
3asBIICHUIO0 00 OTKa3e OT OOpalleHHs BCeX Ipax/IaH, MOANUCABIINX oOpalieHue. B cinydae, ecinu Takoe
3aSIBJICHHE TIOCTYIIHUT OT OJHOTO WJIM HECKOJBKUX TpaxkJaH, TO OOpallCcHHE pPacCMaTpPHBACTCS B
OTHONICHHUHU TEX JIHII, OT KOTOPBIX OTKa3 HE MOCTYIa.

V. Ilopsinok paccMOTpeHHs OTAeJbHBIX 00paleHuit

4.1. B cnywae, ecnmd B THCbMEHHOM OOpalIeHWH HE YKa3zaHbl (aMuins TpakJaHHHA,
HalpaBUBIIEro OOpallleHHe, WIM MOYTOBBIM ajpec, MO0 KOTOPOMY JOJKEH ObITh HAIpaBleH OTBET,
oTBeT Ha oOpameHue He naercs. Ecim B yka3aHHOM OOpaIIEHHH COAEPXKATCsS CBEICHHUS O
MOArOTAaBIMBAEMOM, COBEPIIAEMOM HJIM COBEPILIEHHOM IPOTUBOIIPABHOM JESIHUM, & TAKXKE O JIMIIE, ET0
HOJrOTABIMBAIOIIEM, COBEPLIAIOIIEM WU COBEPIIUBILEM, OOpalllEHUE IOAJIECKUT HANPABICHUIO B
rOCyIapCTBEHHBIN OpraH B COOTBETCTBUU C €70 KOMIIETEHIIUEN.

4.2. VupexaeHue WIH IOJDKHOCTHOE JIMIO TPU TOJNYYSeHHH MHCHMEHHOTO OOpaimieHus, B
KOTOPOM CoJIepXKaTcsl HeLlEH3ypHbIE THOO OCKOPOUTENIbHBIE BBIPAXKEHUS, YTPO3bl )KU3HH, 3/J0POBBIO U
UMYIIECTBY JOJKHOCTHOTO JIMIA, & TAaK)K€ WICHOB €ro CEMbH, BIIPABE OCTAaBUTh OOpalleHue Oe3
OTBETa IO CYILECTBY MOCTAaBJIEHHBIX B HEM BOIPOCOB M COOOLIUTH TI'pakJaHWHY, HalpaBUBIIEMY
oOpailieHue, 0 HeI0IYCTUMOCTH 3JI0YITOTPEOJICHUS TPABOM.

4.3. B ciyuae, ecnu TEKCT MUCBMEHHOIO OOpalleHHs HE MOJJAETCS MPOYTEHHIO, OTBET Ha
oOpalleHre He JaeTcs U OHO HE IMOJUIEKUT HAIPABICHUIO HA PACCMOTPEHHE, O YEM B TEUEHHUE CEMU
JHEeW co JHSA perucTpanuy odpalleHus cooOlIaeTcsl rpakJaHuHY, HalpaBUBILIEMY OOpalleHue, eciiu
ero ¢paMuIMs ¥ MOYTOBBIN a/Ipec MOAAI0TCS IPOUYTEHHUIO.

B caywyae, ecim TEKCT NHCbMEHHOIO OOpalleHHss HE I03BOJSET OINpPEAeNuTh CYTh
NPEJUIOKEHHS, 3asBICHUS WIM KaJloObl, OTBET Ha oOpallleHue He JaeTcd W OHO HE MOJJIEKHUT
HaNpaBJIEHUIO HAa PACCMOTPEHHE, O YeM B TEUCHHME CEMHU JHEH cO JHS perucTpanuu oOpalieHus
cooOmraercs rpakAaHuHy, HallpaBUBIIEMY OOpalleHue.

4.4. B cnyvae, eciii B MUCbMEHHOM OOpaIlleHUH TPaKIaHWHA COJEPKUTCS BONIPOC, HA KOTOPBIN
€My HEOJHOKPATHO JaBaJMCh NMUChbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HaIpaBiIsieMbIMU
oOpaleHussMu, U TMpPH 3TOM B OOpAaIleHUHM HE NPHUBOJATCS HOBBIE JOBOJBI WM OOCTOSTENHCTBA,
PYKOBOAUTEND YUpexkIAeHUS, JOTHKHOCTHOE JIUIIO0 MO0 YIIOJTHOMOUYEHHOE Ha TO JIMIIO BIIpaBe MPUHSTH
peuieHne O OE€30CHOBATENBHOCTH OUYEPEIHOr0 OOpalleHus M IPEeKpalleHuH TMEepPenucku ¢
IpaXJaHMHOM 10 JaHHOMY BOINPOCY, IpU YCIOBHM, YTO YKa3aHHOE oOOpallleHHe U paHee
HarpasisieMble 0OpalleHHs] HallPaBISUIMCh B OJHO M TO )K€ YUPEXKICHHUE M TOMY K€ JIOJDKHOCTHOMY
muny. O TaHHOM pElIeHUH YBeIOMIISIETCS Ipa)KTaHUH, HAllpaBUBILUN oOpaliieHue.

4.5. B cinydae mnocTymiaeHUs B YUpEKICHUE WIH JOJDKHOCTHOMY JIMIY HHCbMEHHOIO
oOpalleHus, COJEpXKallero BOINPOC, OTBET Ha KOTOPbIM pa3MmelleH Ha OQHUIMAIbHOM CaiTe
VYupexxnenus B cetu «HTepHET», rpakIaHUHY, HallpaBUBILEMY OOpalieHne, B TEUCHHE CEMH JTHEH co



IIHS PETHCTpalid OOpalieHuss COOOIIaeTCsl JJIEKTPOHHBIN aapec OQUIIMAIBLHOTO caiiTa B CETH
«HTEepHET», HAa KOTOPOM pa3MEIIeH OTBET Ha BOIPOC, MOCTaBICHHBIA B OOpAIllEHUU, MPU ITOM
oOparieHue, coaepikaiiee 00kaToBaHue CyIeOHOTO pEIIeHHs, HE BO3BpaIacTcs.

4.6. B cnyvae, eciay MPUYHMHBI, IO KOTOPBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B 0OpaIlleHUH
BOIIPOCOB HE MOT OBITh J[aH, B MOCIIEIYIOIIEM ObUIN YCTPaHEHBI, TPAKJAaHWH BIIPaBE BHOBb HAIIPABUTh
oOpailieHue B YUpeKIeHUeE.

4.7. OOpaieHre He paccMaTpUBaeTCs IO CYIIECTBY, €CIH OT TpakIaHHMHA TOCTYITHIIO
3asBieHHE 00 OT3bIBE OOpAIEHHs UM O MPEKPAIICHUN PACCMOTPEHUs 0OpaIeHHs.

V. PaccMOTpeHHe MCbMEHHBIX 00pallleHHii TPaiaH

5.1. TluceMeHHOE OOpaleHue, MOCTYMUBIICEe B Y UpEeKICHUE, paccMaTpuBaeTcs B TedcHue 30
JTHEH CO IHSI €r0 PeruCTPaLUu.

B citydae, ecni OKOHUaHHE CPOKA PACCMOTPEHHUsI OOpALeHUs TPUXOJUTCS HA Hepabouuii 1eHb,
JTHEM OKOHYaHMSI CPOKA CUUTACTCS MPEALIECTBYIOMINNA eMy pabounii 1eHb.

5.2. B cnyyasx, TpeOyromHMX IS pa3pelieHus] BONPOCOB, MOCTABICHHBIX B OOpaIleHUH,
MPOBEJCHUS  CHEIUAIbHON MPOBEPKU, HCTPeOOBAaHUS JOMOJHUTEIBHBIX MaTepUanoB, CpPOK
paccMoTpeHHs o0paleHus: MOKeT OBITh MPOJIJICH, HO He Oojiee yeM Ha 30 mHEH, ¢ cooOmeHneM 00
9TOM OOpaTUBLIEMYCS TpaXXAaHMHY M OOOCHOBaHHMEM HEOOXOJUMOCTH MPOJUICHUS CpOKa
paccMOTpeHHS 00paneHUs.

Pemenne o mpoUIeHMH CpOKAa PacCMOTPEHHsI OOpalleHHs NPUHHUMAETCS 3aBEAyHOIIUM
VYupexxaeHuss Ha OCHOBAaHHMH CITY)KEOHOH 3amncku pabOTHHKA, pacCMaTpHBAIOIIEro obpamieHue. B
CIy’)keOHOI 3amuCKe YKa3bIBaeTCsl MEpUOJ CPOKa, Ha KOTOPBIA MPOIJIEBAETCS PACCMOTpPEHUE
oOpamieHus, W TPUBOIUTCS OOOCHOBAHWE TMPOIJICHHUS JaHHOTO cpoka. CpoK paccMOTpeHus
oOpallieHus: MOKET MPOAJIEBATHCS HEOJHOKPATHO, HO B COBOKYITHOCTH HE MOXET MpeBbIIaTh 30 qHEH.

Komust yBepomieHHss O MNpPOAJIEHUH CPOKA pAacCMOTpPEHHs OOpallleHus HalpaBisieTcs
pabOTHHUKY, OTBETCTBEHHOMY 3a PETUCTPALIMIO OOpaIICHHHA.

5.3. Ucnonuurenu, paccMaTpUBarolIle 00palieHns rpaxaaH:

1) obecneunBarOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE OOpaleHHs
rpakAaHUHA, B ClIydae HE0OOXOIMMOCTH - C Y4aCTHEM I'pak/laHWHA, HAIIPAaBUBLIETO 00paleHHE;

2) B cioydae HEOOXOAMMOCTH TONYyYEHUS OTOJHUTENbHON WH(GOpMallMu B WHBIX OpraHax,
OpraHM3alMsaX MU YYPEKICHHUSIX [0 BOIpPOCaM, IOCTaBICHHBIM B OOpAalleHHWH, HCIOJHUTEINEM,
OTBETCTBEHHBIM 3a PACCMOTpEHHE OOpalleHus, MOATOTaBIMBAETCS 3ampoc, B TOM UHUCIE B
AIIEKTPOHHOM BUJIE.

3anpoc JOJKEH COAECpKaTh:

- TaHHbIEe 00 o0OpallleHnH, 10 KOTOPOMY 3alpalIuBaeTCsl HHPOpMaIHS;

- BOIpoc oOpaleHus, A pa3peieHust KOToporo Heooxouma nHpopMaIus;

- BH/JI 3allpalliiBaeMoil HHpopMaIiu, Coep KaHHue 3a1poca;

- CPOK, B T€UEHUE KOTOPOro HEOOXOAUMO MPEICTaBUTh HH(POPMAIIHIO T10 3a1pocy, HO He Ooee
15 naei;

3) TOArOTaBIMBAIOT M HANPABISIOT TMHCHMEHHBI OTBET TpakJaHaM IO CYIIECTBY
MOCTaBJIEHHBIX B OOpaIlleHHH BOIPOCOB, 3a MHCKIIOUEHHEM CIIy4aeB, YKa3aHHbIX B pazgene |V
Hactosero [lonoxenus;

4) mpuriamarT oOpaTUBIIKXCS TPaKJIaH AJIs JINYHOU Oecelbl.

[Ipurnamenue rpaxaaHuHa Ha Oecely OCYILECTBISETCS IO TenedoHy, IOCPEeICTBOM
HCIIOJIb30BaHUs JIEKTPOHHBIX CPEJICTB CBA3H, MOUTON U IPYTUMHU CIIOCOOAMH.

5.4. TlucemeHHOe oOpalleHue, cojepikallee BOMPOCHI, pelIeHHEe KOTOPhIX HE BXOJHUT B
KOMIETEHIIMIO YUpeXKJCHUs, HalpaBisIeTCI B TEYeHWE 7 [HEW, €O [HS pErucTpaiuu, B
COOTBETCTBYIOIIMI OpraH WJIM COOTBETCTBYIOLEMY JOJKHOCTHOMY JIMIlY, B KOMIIETEHLUIO KOTOPBIX
BXOJIUT pEIIEHUE I[IOCTABJIEHHBIX B OOpallleHUH BOMNPOCOB, C YBEAOMIIEHHEM TpakKJaHUHA,
HalpaBUBIIEr0 OOpalleHue, o nepeagpecau oOpaieHus.

5.5. KoHeuHBIM pe3yabTaToOM PacCMOTPEHHUsI OOpaIeHUs SIBIISIETCSI OTBET, KOTOPBIN M3JIaracTcs
YEeTKO, MOCJIEIOBATEIbHO, B HEM HCUEPIBIBAIONIE JAlOTCS IMOSICHEHUsS Ha BCE IMOCTaBIICHHBIE B
oOpaimienun Bompochl. [lpu moaTBepkaeHUH (AKTOB, HU3JIOKEHHBIX B OOpalleHHH, B OTBETE
YKa3bIBAETCS, KAKWE MEPHI MPUHSTHI 10 00PAICHHIO.



5.6. Tlpomnenypa paccMOoTpeHHUsi OOpaIleHHsl 3aBepIIacTcs IyTeM HaIlpaBJICHUsS OTBETa IO
CylIecTBY OOpallleHHs 3asBUTEIS M MOJYYCHUS TPAXKIAAHUHOM pe3ysibTaTa pPaCCMOTPEHHS OOpaIleHus
B IIMCbMEHHOM WJIM YCTHOH (popMe min B OpMe IEKTPOHHOIO JOKYMEHTA.

5.7. OtBetr Ha oOpamienue odopmisiercs Ha OnaHke YupexaeHus. B neBoM HMXKHEM yriy
JOKYMEHTa 0053aTelbHO YKa3bIBAlOTCS (aMHIIMs, HMs, OTYECTBO MCIIOJHHUTENS U HOMEpP €ro
KOHTaKTHOTO Tele(oHa.

5.8. OtBeThl Ha OOpaleHUs, YBEAOMIIEHUS Ipa)<JaHaM, 3alpOChl B CBA3M C PacCCMOTPEHHEM
oOpamieHus, HHPOpPMAIUS IO 3alpocy MOAMUCHIBAIOTCS PYKOBOAUTEISAIMU YUpPEXACHUS JHO0
YIIOJIHOMOYEHHBIMU  JIOJDKHOCTHBIMM ~ JIMIIAaMH, B COOTBETCTBUM C IHPEAOCTABICHHBIMH UM
MOJTHOMOYHSMH U PETHCTPUPYIOTCS B KypHAJIE Y4eTa HCXOIAIMINX TOKYMEHTOB.

5.9. OtBer Ha oOpalieHue HampaBisieTcss B (OpMe 3JIEKTPOHHOIO JOKYMEHTa IO aapecy
AIIEKTPOHHOM TIOYTHl, YKa3aHHOMY B OOpallleHuHW, IOCTYNUBIIEM B YupexaeHue B (opme
3JIEKTPOHHOTO JJOKYMEHTA, U B IMCbMEHHOMU (hopMe 110 TOYTOBOMY a/IpeCy, YKa3aHHOMY B 0OpallleHHH,
MOCTYNUBIIEM B YUpPEXICHUE WU TOJHKHOCTHOMY JIUILY B TMCbMEHHOH (opme.

Ha noctynusiuee obparieHue, coaepikaliee IpeasioKeHue, 3asBiIeHUe WK Kajlo0y, KOTOpble
3aTparuBalOT MHTEPECHl HEOIPEJEIEHHOr0 Kpyra JHI, B YaCTHOCTH Ha OOpalleHHe, B KOTOPOM
o0xaiyeTcst cyaeOHoe pellleHHe, BHIHECEHHOE B OTHOIIEHUU HEONPEJeIEHHOIO Kpyra Jiul, OTBET, B
TOM YHUCJIE C Pa3bsICHEHUEM NOpsKa 00XaJIOBaHUS CyJ€OHOIr0 PELIEeHHUs, MOXKET OBbITh pa3MeEIleH Ha
odununansHOM caiite YupexaeHus B ceTu «VIHTepHET», B COOTBETCTBMM C IyHKTOM 4 ctathbu 10
®enepanbHoro 3akoHa ot 2 mast 2006 rozna Ne 59-®3 «O nopsiake paccMOTpeHus: 00pallleHus rpaxian
Poccuiickoit deneparumu.

5.10. Ecniu B KOJUIEKTUBHOM OOpalleHUMM HE YKa3aHO, Ha Yb€ MMs HEOOXOIMMO HalpaBUTh
OTBET, TOI/Ia OTBET HAIPABISAETCA HA MMs IEpPBOrO JIMLA, YKa3aHHOTO B OOpallleHHH, U B OTBETE
u3JaraeTcs Npocb0a 03HAKOMHUTB C OTBETOM OCTAJIBHBIX MOJIMHCABIINXCS B OOpAIIEHUH TPaX/IaH.

5.11. IlucbMeHHBIH OTBET Ha OOpallleHHe AOJKEH ObITh HAIpaBiIeH B CPOK, YKAa3aHHBIA B
nyHkre 5.1 Hacrosuero Ilonoxenus.

5.12. Ilocne 3aBeplieHUs] PACCMOTpeHUs oOpamieHuss ¥ O(OPMIIEHUS OTBETA 3asBUTEIIIO
NO/UIMHHUK OOpamieHuss W BCE MaTepualbl, OTHOCAIIMECS K PAaCCMOTPEHHIO, BO3BPAIIAIOTCS
JOJDKHOCTHOMY JIMILY YUpEeX/IeHUs, OTBETCTBEHHOMY 3@ PErHCTPALIUIO OOpaIlleHuH.

5.13. OdopmrneHre TOKyMEHTOB /AJisi QpXMBHOTO XpaHEHUs U UX YHUUYTOKEHUE IO MCTEUYEHUU
CpOKa XpaHEHHUs, OCYIIECTBISAETCS JOJUKHOCTHBIM JIMIIOM YUpeKICHHs, OTBETCTBEHHBIM 3a
pETUCTpaIio OOpalleH i, B COOTBETCTBUM C TPEOOBAaHUSAMH apXUBHOTO JieNa W MHCTPYKIMH IO
JIeNIOTIPOU3BO/ICTBY.

V1. Opranuszanusi JMYHOT0 NpUeMa

6.1. Ilpuem rpaxnaH 1Mo JUYHBIM BOIIPOCAM OCYIIECTBIISIETCS 3aBEAYIOIIUM Y UPEXKICHUS HITH
€ro 3aMeCTUTENIEM B COOTBETCTBUU C TIpadUKOM INpHeMa Tpak[JaH, YTBEP)KICHHBIM 3aBEIyIOIIUM
VYupexeHus.

6.2. HenmocpeaCTBeHHYIO OPraHU3aIMIo JIMYHOTO MpUEMa IPaX/1aH 3aBEAYIOLUINM Y UpexKIeHHs,
OCYIIECTBIISIET TOHKHOCTHOE JIMIIO Y UYPEXkKICHUS, OTBETCTBEHHOE 32 PETUCTPAIHIO OOpaIeHHIA.

6.3. JIoKHOCTHOE MO YUpexXJIeHHUs, OTBETCTBEHHOE 3a pErucTpaluio oOpalleHui,
OKa3bIBaCT rpaXkaaHaM HH()OPMAITMOHHO-KOHCYIbTATHBHYIO TIOMOIITH:

- IO Tmpock0e TpakJaHWHA OCYIIECTBUTHh 3alUCh Ha JWYHBIA MNpUEM U TPeJICTaBUTh
HE0OX0MMY0 HH(OPMAITHIO;

- Pa3bACHUTH TIpa)XKlaHUHY, B KAaKOH OpraH, K KaKOMYy IOJDKHOCTHOMY JIMIly €My CIenyeT
00paTUTHCS TS TOTYYCHUST UCUEPITBIBAIOIIETO OTBETA U 110 BO3MOKHOCTH OKa3aTh €My COJICHCTBHE.

6.4. Bo Bpems 3amucH TpaxJaHMHA Ha JIMYHBIA TNPUEM YCTAaHABJIMBAETCS KPaTHOCTb
oOpamieHns TpakIaHWHA B YupexaeHue. [Ipu moBTOPHBIX oOpameHusX MOoJA0MPAIOTCs WMEIOIINECs
MaTepHalbl 1o JIeny 3asgBUTeNs (KapTouKa IpHeMa, apXUBHBIA MaTepHral), KOTOpbIE epelatoTCs ULy,
BeAylieMy npreM. Ha oCHOBaHWY NPeAbsBICHHOTO TPAXKIAaHUHOM JOKYMEHTA, YAOCTOBEPSIOINIETO €T0
JMYHOCTh, 3aBOJIUTCS KapTOYKa JIMYHOTO IMpHEeMa rpakIaHUHA (TpuioxkeHne No 2 K HacTOSIIEMY
[TonmoxxeHnnto), B KOTOPOW YKa3bIBaeTCs aara mpuema, (GpamMuius, UMs, OTUYECTBO OOpaTHBIIETOCS
rpaXJIaHHHA, €ro MOYTOBBIA ajpec, KpaTKoe CoJAep)kKaHHe OOpalleHus, pe3yabTaThl PAacCMOTPEHUS
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oOpareHusl.

6.5. Ilocne mnpoBeneHUs JIUMYHOTO IpUEMa TIpaXAaH, JOHKHOCTHOE JMIO YUpexACHHUS,
OTBETCTBEHHOE 3a PErucTpanuio oOpalleHuil TpakJaH, PEerucTpUpyeT KapTOYKH JIMYHOTO IMpHeMa
TpaXJaH B JXypHaje PETUCTPAlUU TpueMa TpaKIaH MO JUYHBIM Bompocam (mpuioxkeHue Ne 3 k
HacTosemy [lonoxkeHn0) ¢ ykazaHueM MOpsAIKOBOTO HOMeEpa, AaThl IpHeMa rpakJaHuHa, GaMuInu,
UMEHH, OTYECTBA OOpPATUBIIECTOCS TpaXIaHMHA, €ro IOYTOBOIO aapeca, KPaTKoro COJAep:KaHHUs
oOpailieHus1, pe3yibTaT pacCMOTPEHUS 00pallleHuUs.

PerucrpanmoHHbIil HOMEp B KapTOUKE JINYHOI'O IIPUEMA IPakJJaH COOTBETCTBYET MOPSIKOBOMY
HOMEpY B KypHaJIe pErUCTpaluy MIpHeMa rpa)KaaH Mo JIHYHBIM BOIPOCAM.

6.6. B memsx oOecneueHHst 3alIMTBl NpaB TIpaxaaH M pPaOOTHHUKOB, BEAYIIUX IIPUEM,
paccMOoTpeHue oOpallleHusT TpakJaH Ha JUYHOM [pUEME MOXKET CONPOBOXKIATHCS ayAHo- H
BU/ICO3AMKChIO, O UYEM I'PaXk/1aHE YBEIOMIIAIOTCS 10 Hayayla JMYHOI0 IpueMa.

6.7. 3aBenyronmi YUpexACHHUS MPU PACCMOTPEHUU OOpAIICHWH TpaKJaH B XOJI€ JIMYHOTO
npueMa B IpeAesaX CBOEH KOMIIETEHLMHM MOXKET NIpUIVIalllaTh Ha IPUEM JPYTUX paOOTHUKOB
YupexeHus; co3gaBaTh KOMUCCHH JJIsl TPOBEPKU (DaKTOB, U3IIOKEHHBIX B 0OpAIICHUAX; MTPOBEPSATH
UCTIOJIHEHUE paHee NPUHATBIX PEUICHHH 10 OOpalleHUsM TpaxaaH; IOpydYaTb pPacCMOTPEHHUE
oOpallleHus1 3aMECTUTEIISAM 10 HAMPaBICHUSIM JESTEIbHOCTH.

6.8. IIprem rpaxkaan OCyIIECTBIISIETCS B TIOPSAJIKE OYEPETHOCTH.

6.9. OTBeTHI rpaskJjaHaM Ha MOCTABJICHHBIE BOIIPOCHI B X0/1€ JIMYHOTO MpUEMa JIal0TCs B YCTHON
WJIM TUCbMEHHOU opme.

B cnyuae ecnu u3NOKEHHBIE B YCTHOM 3asBIIEHMU (DAKThI M OOCTOSITENBCTBA SBISIOTCA
OYCBUIHBIMA W HE TpeOyIOT [OMOJIHUTENBFHOH NPOBEPKH, OTBET Ha OOpalleHHe, C COTJIACHUs
rpaKIaHUHA, MOXKET OBITh JIaH YCTHO B XOZ€ JIMYHOTO MpHEMa, O YeM JENIaeTCs 3alucCh B KapTOUyKe
JUYHOTO MpHeMa TpakJaHWHA. B OCTaNbHBIX CiydasX JaeTcsi NMUCbMEHHBIH OTBET MO CYIIECTBY
MOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB.

B cnydae ecau Bo BpeMms IpueMa Ipak[aH pelIeHUE MOCTABJIEHHBIX BOIPOCOB HEBO3MOKHO,
MPUHUMAETCS TMHUCBMEHHOE OOpalieHne, KOTOpOe TOJUIKUT PETUCTPALUU U PACCMOTPEHUIO B
ycTaHOBJIEHHOM HactosiuM [lonmoxenuem mnopsake. Pesomronus (mopydeHue) HUCHOIHUTEIIO
odopmisieTcs B KapTOUKe JIMYHOTO MpUeMa Irpaxk JaHHHA.

6.10. Ilocnme oOKOHYaHMS JIMYHOTO IMpHEMa TpaKIAaH, NOJKHOCTHOE JHUIO YUpexIACHHUS,
OTBETCTBEHHOE 3a PETHCTPALMIO 0OpallleHUi rpaXaaH, B 3TOT e JIeHb JIMOO Ha CleAyIoMi padbounit
JIeHb HAalpaBJsieT COOTBETCTBYIOIIEMY HCIOJHUTENI0 KapTOUKYy JIMYHOTO IMpHeMa TpaXkAaH cC
pesoonyen (Mopy4yeHreM) JOHKHOCTHOTO JIUIA, TPOBOAMBILETO IPUEM IPAXKIAH.

6.11. Ilocne paccMOTpeHHs MOCTaBJIEHHBIX BONPOCOB U Jayd OTBETA pakJaHUHY KapToyka
JUYHOTO MpHUeMa TpaXJaH U MaTepuaibl, CBSI3aHHbIE C HCIOJIHEHUEM IOPYUYEHHsI TUpPEKTopa
(3aBemyrolero) YupexxJaeHusi, BO3BpaIlaloTcs JOHDKHOCTHOMY JIMIY Y UpeKIeHHs, OTBETCTBEHHOMY 3a
peructpanuio oOpaleHUH TpakAaH, JUIsl OCYILECTBIICHHS LEHTPAIM30BAaHHOIO ydeTa U BEIEHUS
KapTOTEKH.

6.12. B cnyyae eciM ycTHble oOpallieHHsl TpaX/1aH NPUHUMAIOTCS MO TeseoHy, collepKaHue
Oecenpl OTpaXkaeTcsl B )KypHaJle PEeruCTpaluy MpueMa rpakJaH Mo JUYHBIM BOIPOCAM U UM JAIOTCS
YCTHBIE OTBETHI IO BOIIPOCAM, BXOJISAIIMM B KOMIIETEHIIMIO JIMIIA, TPUHSBILETO Teae(QOHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTH pabOTHHKA YUpEeXKIEHHUS, NIPUHSBILIETO 3BOHOK, CAMOCTOSATEIHHO
OTBETUTHh Ha IOCTaBJIEHHBIE BOIPOCHI, OOPATUBIIEMYCs JIHMILy cooOIiaercs: Teiae(oHHbI HOMEp, MO
KOTOPOMY MOKHO MOJIYYUTh HHTEPECYIOIIYIO €ro HH(OPMALIHIO.

6.13. YcrHble oOpalleHHsl TpakIaH, MPUHATBIE MO TeleQOoHYy, PETUCTPUPYIOTCS B JKypHaie
pErucTpaluy NprueMa rpaxaaH Mo JUYHBIM BOIIPOCaM.

VII. llopsinok u ¢gopMbl KOHTPOJIA 32 paccCMOTPeHUEeM 00pallleHUil rpaKiaH.
AHaJIn3 00paleHN il IPa’kAaH, NOCTYNIMBIIKUX B Y4pesKAeHHe

7.1. KouTpomp 3a paccMOTpeHHEM OOpallleHuil TpakJaH OCYHIECTBISETCS B IEJIX
o0OecrieyeHHsT CBOEBPEMEHHOIO0 U KaueCTBEHHOTO pAacCMOTpEeHHsI (B TMOJTHOM 0OBEME) BOIPOCOB,
U3JI0KEHHBIX B 00pAIlIeHUAX TPakKJaH, MPUHATHUS ONEPATUBHBIX MEP MO0 CBOEBPEMEHHOMY BBISIBIICHUIO
¥ YCTpaHEHUIO NPUYMH HAPYIICHHWS IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB Tpaxk[aaH, aHaIu3a
COJIepKaHUs OCTYMAIOMIUX OOpaIlleH I, X012 U pe3yabTaToB paboThl C 0OpaIeHUSIMH.
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7.2. KoHTpOJIb 32 pacCMOTPEHHEM OOpAICHHUH Tpak/iaH BKIIOYACT:

- IOCTAHOBKY MOPYYEHUH TI0 PACCMOTPEHHUIO OOpaIIeHNi Ha KOHTPOJIb;

- cOop 1 00padoTKy MH(GOPMAIIMH O X0JIe PACCMOTPEHHUS 0OpAIICHUI;

- TMOJTOTOBKY OMNEPATUBHBIX 3aPOCOB MCHOJHUTEISIM O XOJI€ M COCTOSHUM HCIIOTHEHUS
MOpy4YeHUl Mo oOpalieHusIM;

- TIOJTOTOBKY M OOOOIICHHE NAaHHBIX O COJCPKAHWHM M CPOKaX HCIOIHCHUS MOPYYCHHUU I10
oOpallleHusIM TpaXk/iaH;

- CHATHE O0pAaIeHU C KOHTPOJIS.

7.3. Opranuzanus KOHTpOJIL 32 CBOEBPEMEHHBIM U IOJHBIM PACCMOTpPEHHEM oOpalieHui
rpakJiaH, OCYIIECTBISCTCS JIOJDKHOCTHBIM JIMIIOM YUpEXACHHUS, OTBETCTBEHHBIM 3a PETHUCTPALUIO
oOpareHuli Tpaxxaad B YUpeKICHHUH.

7.4. JaToil cHATUS C KOHTPOJS SABJSIETCS JaTa OTIpaBICHUS OKOHYATEIHLHOTO OTBETa
3agBuTento. OOparieHus, Ha KOTOPbIE Ial0TCS MPOMEXKYTOUHbIE OTBEThI, C KOHTPOJISI HE CHUMAIOTCS.

7.5. JIOIDKHOCTHOE JIUII0 YUPEXACHUS, OTBETCTBEHHOE 32 PETUCTPAIMIO OOpaIlleHUH TpakIaH
B YupexaeHnu, o0ecreunBaeT yuyeT U aHalli3 BOIPOCOB, COJEPKAIIMXCS B OOpallleHUsAX TpaxkJaH, B
TOM YUCIIE:

- KOJIMYECTBO M TEMaTUKa PACCMOTPEHHBIX 0OpallleHUl TpakIaH;

- KOJIMYECTBO U PE3yJIbTaThl PEUICHUH, TPUHATHIX MO OOpAIICHUSIM TPaXIaH;

- KOJIMYECTBO M KPATKOE CO/AEPIKAHME JKano0 Ipa)<IaH, a TAKKe CBEJICHUS O MPUHSTHIX 10 HUM
pelIeHusX.

7.6. JIO>KHOCTHOE JTUIO YUpEKIEHUS, OTBETCTBEHHOE 32 PETUCTPALIMIO OOpallleHUH TpaxaaH,
00o00mIaeT pe3yapTaThl aHATN3a OOpaIIeHU TPaKIaH 10 UTOraM roJia U MOATOTABINBAET CBEJCHHUS B
dbopMe CBOJIHOI aHATUTHUECKON CIpaBKH C Pa30MBKOI Ha MHUChMEHHBIE W YCTHBIE OOpalleHHs, IO
XapakTepy oOpalieHu.

7.7. ExexkBaprtanbHo, A0 30 yucia OTYETHOTO Mecsla, JOJDKHOCTHOE JIHMIO YUpPexJACHUS,
OTBETCTBEHHOE 3a PETUCTPALMI0 OOpaIleHUH Tpaxk/aH, MPEACTaBIsSeT 3aBEAYIOLIEMY YUpEeXJEHUs
OTYET B BHJI€ CBOIHOM aHAIMTUYECKON CIIPABKHU.

VIll. OTBeTcTBEHHOCTH NPH PACCMOTPEHNHU 00paleHnii rpakaaH

8.1. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE, OOBEKTHBHOE, BCECTOPOHHEE pPacCMOTPEHHUE
oOpallleHui TpaxJaH BO3Jaraercs Ha JODKHOCTHBIX JIMI YUpeXJIEHHUs, paccMaTpHUBAIOIINX
oOpailieHus Tpa)x/a1aH B COOTBETCTBUU C UX KOMIETEHIIUEH.

8.2. OTBETCTBEHHOCTh 32 COCTOSIHME JEJIONPOM3BOJACTBA IO OOpaIleHHUsIM TIpaxaaH,
COOJIIOJIEHHE CPOKOB PAaCCMOTPEHHUS, COXPAHHOCTh OOpallleHH U JOKYMEHTOB, CBSI3aHHBIX C MX
pacCMOTpEeHHEM BO3JaraeTcsi Ha pabOTHHKA YUpEeXJEHHS, OTBETCTBEHHOIO 3a PETUCTPALUIO
oOpailieHu# Tpak/iaH.

8.3. Ceenenusi, coaeprKaiiecss B oOpaleHusx, a TakKe MEePCOHAJbHbIE JaHHBIC 3asBUTEIS
(3asiBUTEINEl) MOTYT HUCIIOJIB30BAThCS TOJIBKO B CIYKEOHBIX IIENSX U B COOTBETCTBUH C MOJTHOMOUYHUSIMU
JMIa, pacCMaTpPUBAIOLIET0 oOpallleHue. 3ampeniaercs pasialleHHe cojepikalleics B oOpalleHuu
uH(pOpMallMM O 4YACTHOW JKM3HM OOpaTHBIIMXCS TpaxaaH Oe3 ux corjacus. He sBusercs
pasrialieHrueM CBEJICHHM, COACpKANIUXCs B OOpaIlleHuH, HarpaBiIeHUE MUChMEHHOTO OOpaIleHus B
rOCYJapCTBEHHBIM OpraH, oOpraH MECTHOIO CaMOYINPABICHUS WM JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHUE MOCTABIEHHBIX BOIPOCOB.

8.4. HapyiieHust yCTaHOBJIIEHHOTO 3akOHOJATeNbCTBOM Poccuiickoil ®depepannu mnopsaka
paccMOTpeHHsi  OoOpalieHud, HECBOEBPEMEHHOE pacCMOTpeHHe oOparieHuii, HeoObEeKTUBHOE
paccMOTpEHHE JTOBOJIOB, M3JOXKEHHBIX B OOpalleHUU, MPHUHITHE HEOOOCHOBAHHBIX, HAPYIIAFOIIMX
3aKkoHomarenscTBO  Poccuiickort ~ @exepanmuu  penieHUM, MPENOCTaBICHUE  HEAOCTOBEPHOMN
uH(pOpMaIH, pa3rialleHue CBeICHUH O YaCTHOM )KM3HU TPKIAHUHA, B TOM YHUCIIC HE MIPUHSATUE MEP
[0 BOCCTAaHOBJIEHUIO WJIM 3alllUT€ HAPYLIEHHBIX MpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB TpakaH,
BJIEKYT 3a COOOHW MpHUBJICUEHHE K OTBETCTBEHHOCTH BHUHOBHBIX JIOJDKHOCTHBIX JHI[ YUpPEKIACHHUS B
COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu.

8.5. Ilpu yrpare HCHOJIHHUTENEM IMUCHMEHHBIX OOpaIleHUH TpaxkiaH, B YUPEKICHUU
MPOBOAMTCA CIy>KeOHash TpOBEepKa, O pe3yibTaTax KOTOpol HH(POpMHUpYETCcS HadalbHHUK
JerapTaMeHTa 00pa3oBaHus JIMO0 ero 3aMeCTHTEb.



8.6. OcHoBaHumeM [JIsi TIPOBEACHHS CIY)XKEOHOW TIPOBEPKH TIO BOMpocaM padoOTHl C
00palIeHUAMH TPaKIaH SBISIOTCS:

- HapylIeHHE NOopsiIKa paCCMOTPEHUs OOpaIlleHNH TpaXkaaH;

- TMOCTyIUIEHHEe B YUpexXAeHHE OOpalmleHHH W 3asBICHUNA TIpa)<iaH, IOPUIUYECKUX JIUII,
WH/IMBUYaJIbHBIX MpeANpUHUMAaTeNeil, nHpopMaluu OT OPraHOB IOCYJapCTBEHHOHN BJIACTH, OPraHOB
MECTHOTO CaMOYIPAaBJICHUS, CPEICTB MAcCOBOW HH(OpMAIMK O HApyLIICHHH 3aKOHOJATEIbCTBA O
paccMOTpeHMH OOpalIeHNnH TpaKIaH.
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B oOpareHus azapec oOparieHus paccMOTpeHHs st
3asIBUTEIS
1 2 3 4 5} 6 7




[Ipunoxenne Ne 2

K [Tonoxxenuto o nmopsigake
paccMOTpEeHHUs oOpareHuit
rpaxaaH

Ne
KapTouka Ju4HOro npuema
I.

[Ipuem npoBoaMII:

(®UO, 10KHOCTD JUIA, TPOBOAUBIIETO TPUEM)
[IpucyrcTBOBaNM:

damuust, UMsl, OTYECTBO 3aSIBUTEIIS:
Anpec:
Tenedonsr:
Kpartkoe coJiepKaHue oOparnieHus:

Komy 1 4to nopyueHo:

Pesynprar:

CHSITO ¢ KOHTPOJIA

(OO nomKHOCTHOTO JIUIIA)



[Tpunoxxenne Ne 3
K [Tonoxxenuto o mopsiake

paccMOTpeHHUs oOpareHuit
rpaxaaH
Kypuan
perucTpauuu nNpuemMa rpakiaH mno JUYHbIM BOMpocam
ara Kparkoe
Ne A Anpec p Pesynbrar
npuema OUO coepKaHue
n/m MIPOXKUBAHUS paccMoOTpeHHs
rpakJaH oOparnieHus




